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Rule 1.01 ɀ Rules of Construction  
 

I. FOREWORD: 

A. The General Division of the Common Pleas Court for Montgomery County, Ohio, adopts 
the following rules for the conduct, government, and management of business 
operations, court proceedings, and other functions and services of the Court. 

B. The Court may amend and/or supplement these rules as needed and required by law. 

II. SCOPE: 

A. These rules shall supplement and complement the Ohio Rules of Civil Procedure, the 
Ohio Rules of Criminal Procedure, the Rules of Superintendence for the Courts of Ohio, 
the Ohio Revised Code and any other applicable authority. 

III. CONSTRUCTION: 

A. These rules shall be interpreted and applied so as to avoid inconsistency with other 
governing authority. 

B. These rules shall be construed and applied to provide fairness and simplicity in 
procedure and to secure the just, expeditious and economical determination of all 
cases. 

IV. EFFECTIVE DATE: 

A. These rules shall take effect on July 1, 1993.  They govern all proceedings in actions 
brought on or after July 1, 1993, and also all future proceedings in actions then pending, 
except to the extent that in the opinion of the Court their application in a particular 
action pending July 1, 1993, would not be feasible or would work an injustice, in which 
event the former procedure applies. 

V. AMENDMENT: 

A. These rules may be amended and/or supplemented as needed and required by law.  All 
amendments and rules shall be adopted as provided by Rule 1.03 of these rules and 
shall govern all proceedings in actions brought after they take effect and also all further 
proceedings in actions then pending, except to the extent that their application in a 
particular action pending when the amendments take effect would not be feasible or 
would work injustice, in which event the former procedure applies. 

VI. TITLE: 

A. These rules shall be known as the Local Rules of Practice and Procedure for the General 
5ƛǾƛǎƛƻƴ ƻŦ ǘƘŜ aƻƴǘƎƻƳŜǊȅ /ƻǳƴǘȅ /ƻƳƳƻƴ tƭŜŀǎ /ƻǳǊǘ ŀƴŘ Ƴŀȅ ōŜ ŎƛǘŜŘ ŀǎ άaƻƴǘΦ 
/ƻΦ /Φ tΦ wΦ ψψψψψψψψψΦέ 
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Rule 1.03 ɀ Procedure for Adopting, Modi fying, and Repealing Local 
Rules 

 

I. Every local rule adopted pursuant to Rule 5 of the Rules of Superintendence for the Courts 
of Ohio shall be adopted, modified, or repealed by the following procedure: 

A. Presenting Proposed Rules, Proposed Modification of Existing Rules, or Proposals to 
Repeal Existing Rules: 

1. Every proposed rule, proposed modification of an existing rule, or proposal to repeal 
an existing rule shall be presented to the Court by: 

a. Any Judge of the division; or 

b. Any individual who sends a proposed rule, proposed modification of any existing 
rule, or proposal to repeal any existing rule to any Judge of the division. 

B. Introduction of Proposed Rule, Proposed Modification of Existing Rule, or Proposal to 
Repeal Existing Rule: 

1. Every proposed rule, proposed modification of an existing rule, or proposal to repeal 
an existing rule shall be introduced to and considered by the Judges of the division 
at their regular monthly meeting. 

C. Vote Formula: 

1. A simple majority of the elected and appointed Judges of the division shall be 
required to adopt any proposed rule, modify an existing rule, or repeal any existing 
rule as provided herein. 

2. In case of an emergency, as determined by a ¾ majority of the Judges of the division, 
any rule: 

a. May be adopted, modified, or repealed by a ¾ majority of Judges of the division; 

b. Shall take effect as directed by a ¾ majority of Judges of the division; and 

c. Shall be filed in accordance with Rule 5 of the Ohio Rules of Superintendence for 
the Courts of Ohio. 

D. Consideration of Proposed Rule, Proposed Modification of Existing Rule, or Proposal to 
Repeal Existing Rule: 

1. Every proposed rule, proposed modification of an existing rule, or proposal to repeal 
an existing rule shall be considered at the regular monthly meeting of the Judges of 
the division.  During such meeting, the Judges may: 

a. Reject the proposed rule, proposed modification of an existing rule, or proposal 
to repeal an existing rule; or 

b. Approve and/or amend the proposed rule, proposed modification or an existing 
rule, or proposal to repeal an existing rule, so long as the resulting rule adoption, 
modification or repeal: 
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(1) Promotes the use of any device or procedure to facilitate the expeditious 
disposition of cases; and 

(2) Is not inconsistent with the rules promulgated by the Supreme Court. 

E. Publication of Proposed Rule, Proposed Modification of Existing Rule, or Proposal to 
Repeal Existing Rule: 

1. All proposed rules, proposed modifications of existing rules, or proposals to repeal 
existing rules that have been presented, introduced, considered and approved in 
accordance with this rule shall be published for sixty (60) days.  During the sixty (60) 
day publication period, members of the local bar may respond to the proposed rule, 
proposed modification of an existing rule, or proposal to repeal an existing rule by 
submitting comments to the Court. 

F. Adoption or Republication of Proposed Rule, Proposed Modification of Existing Rule, or 
Proposal to Repeal Existing Rule: 

1. Adoption of Proposed Rule, Proposed Modification of Existing Rule, or Proposal to 
Repeal Existing Rule: 

a. Every proposed rule, proposed modification of an existing rule, and proposal to 
appeal an existing rule that has been presented, introduced, considered, 
approved and published shall take effect after the sixty (60) day publication 
period: 

(1) If members of the local bar fail to comment on the rule; or 

(2) If the comments submitted by members of the local bar during the sixty (60) 
day publication period were given reasonable consideration by the Judges of 
the division at their regular monthly meeting and such Judges decide, at the 
end of the sixty (60) day publication period, to leave the proposed rule 
unamended. 

2. Republication of Proposed Rule, Proposed Modification of Existing Rule, or Proposal 
to Repeal Existing Rule: 

a. Proposed Rule or Proposed Modification of Existing Rule: 

(1) Every proposed rule and proposed modification of an existing rule that has 
been presented, introduced, considered, approved and published in 
accordance with this rule shall be republished for thirty (30) days if the 
Judges of the division at their regular monthly meeting amend the proposed 
rule or proposed modification of an existing rule in response to comments 
submitted by members of the local bar.  Every proposed rule or proposed 
modification of an existing rule that has been presented, introduced, 
considered, approved, published, amended and republished shall be adopted 
and shall take effect as provided by this rule. 

b. Proposals to Repeal Existing Rule: 
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(1)   Every proposal to repeal an existing rule that has been presented, 
introduced, considered, approved and published in accordance with this rule 
shall be republished if the Judges of the division at their regular monthly 
meeting reject the existing proposal or reject the proposal and amend the 
existing rule in response to comments submitted by members of the local 
bar.  In addition, the Court shall also publish: 

(a) The actions taken by the Court with respect to the proposal to repeal an 
existing rule and in response to the comments submitted by members of 
the local bar. 

(2) Every proposal to repeal an existing rule that has been presented, 
introduced, considered, published, overruled, and republished shall not be 
adopted and shall not take effect. 

(3) Every existing rule that has been amended in response to a proposal to 
repeal such rule and in response to comments submitted by the members of 
the local bar shall be adopted and shall take effect as provided by this rule. 

G. Filing of Adopted Proposed Rules, Modified Existing Rule, or Amended Existing Rules: 

1. Every proposed rule that has been adopted and every existing rule that has been 
modified or amended in accordance with this rule shall be filed with the Clerk of the 
Montgomery County Court and the Clerk of the Ohio Supreme Court. 

Rule 1.05 ɀ Terms of Court  
 

I. The Court is in continuous session for the transaction of judicial business.  The calendar year 
is divided into three terms of court, commencing on the first day of January, May and 
September.  All causes and proceedings, civil and criminal, and other matters pending on 
the last day of a term are continued to the next term without further order of the Court. 

Rule 1.07 ɀ Sessions of the Court 
 

I. Unless otherwise ordered by the trial Judge, trial sessions shall be scheduled on weekdays 
between the hours of 9:30 a.m. and 4:30 p.m. 

II. Unless otherwise ordered by the trial Judge, trial sessions shall not be scheduled on the 
following occasions: 
A. On days that by law or proclamation of the President of the United States or the 

Governor of this state are designated national or state holidays; and 
B. On days when the weather or other cause requires the Court to be closed as determined 

by the Administrative Judge. 
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Rule 1.09 ɀ Divisions of the Court  

 

I. The Court of Common Pleas of Montgomery County, Ohio, consists of four divisions:  the 
General Division, the Domestic Relations Division, the Probate Division, and the Juvenile 
Division.  The Judges elected and/or appointed to each division shall be responsible for the 
business and administration of their respective division and may adopt rules for their 
respective division. 

Rule 1.11 ɀ Facilities  
 

I. Passageways behind the courtrooms, related facilities and the service elevator will be used 
by jurors, grand jurors, and employees of the Court.  Attorneys and others may use such 
facilities only upon obtaining permission from ŀ WǳŘƎŜ ƻǊ ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ WǳŘƎŜΩǎ ǎǘŀŦŦΦ 

Rule 1.12 ɀ Court Security  
Adopted 6/19/95; Effective 7/1/95 

 

I. COURT SECURITY ADVISORY COMMITTEE:   

A. The Court shall appoint a Court Security Advisory Committee to implement the Ohio 
Court Security Standards promulgated by the Supreme Court of Ohio.  The Committee 
shall be comprised of representatives of the Courts, the Sheriff of Montgomery County, 
members of the Board of County Commissioners or their designees, the bar, and other 
related groups.  The Committee ǎƘŀƭƭ ǿƻǊƪ ǿƛǘƘ ŀƴŘ ŀǎǎƛǎǘ ƻǘƘŜǊ /ƻǳǊǘǎΩ {ŜŎǳǊƛǘȅ 
Advisory Committees. 

II. SECURITY POLICY AND PROCEDURE MANUAL:   

A. The Court shall adopt, pursuant to this rule, a Security Policy and Procedures Manual to 
ensure consistent, appropriate and adequate security procedures.  The manual shall 
include a physical security plan, routine security operations, a high risk trial plan, and 
emergency procedures (fire, bomb, disaster, hostage, etc.)  A copy of this manual shall 
be made available to all persons assigned to the Court so as to ensure understanding 
and compliance. 

Rule 1.13 ɀ Court Administrator  
 

I. This Court may appoint an administrator who will function as the chief non-judicial officer 
of the Court and will provide general supervision of Criminal Justice Services (Probation 
Services), Court Services (Jury, Caseflow and Pretrial Services), and Court Administrative 
Services to include, but not limited to, computer, budgetary, and human resource services.  



 
9 

In addition, the Court Administrator will implement the administrative policy decisions of 
the Court and perform such other duties that may be assigned by the Court. 

Rule 1.15 ɀ Filing and Removal of Papers from Custody of the Clerk  
Amended 8/7/07; Effective 8/13/07 

 

I. FILING: 

A. Duties of Clerk: 

1. The Clerk of Courts shall ŦƛƭŜ ŀƴŘ Ƴŀƛƴǘŀƛƴ ŀƭƭ ŘƻŎǳƳŜƴǘǎ ŘŜƭƛǾŜǊŜŘ ǘƻ ǘƘŜ /ƭŜǊƪΩǎ 
Office.  No entry shall be accepted or docketed by the Clerk until it is approved by 
the appropriate Judge. 

B. Size of Documents, Pagination and Heading Requirement: 

1. All pleadings, motions, briefs, and other similar documents that are filed with the 
/ƭŜǊƪ ǎƘŀƭƭ ōŜ ǘȅǇŜǿǊƛǘǘŜƴ ƻǊ ǇǊƛƴǘŜŘΣ ŘƻǳōƭŜ ǎǇŀŎŜŘΣ ƻƴ у ѹέ Ȅ ммέ ǇŀǇŜǊΣ ƛƴ ŀǘ ƭŜŀǎǘ 
a 12-point regular type font, and paginated sequentially.  Filings prepared in a 
pleading format shall reserve a blank space of at least two and one-half inches at the 
top of the first page for endorsements and shall have appropriate side and bottom 
margins of not less than one inch.  Forms prescribed and approved by the General 
Division in a form format shall reserve an adequate space in the top right-hand 
corner for endorsements or file stamps and shall have appropriate side and bottom 
margins proportional with the format of the form or document.  Each consecutive 
page shall have appropriate top, bottom, and side margins of not less than one inch. 

C. Documents Requiring Service or Notice: 

1. All documents requiring service or notice upon filing shall: 

a. Include the address of the plaintiffs and defendants in the caption of the 
document; or 

b. Indicate that the addresses of the plaintiffs and defendants are unknown if such 
addresses are in fact unknown. 

2. The Clerk shall not accept for filing any document that must be served upon counsel 
or parties which do not designate their names and addresses.  In addition, the Clerk 
shall not accept a civil filing without instructions for service unless an attorney has 
obtained permission signed by the assigned Judge to defer service of summons for a 
specific period of time. 

D. Attorney Registration Number: 

1. All attorneys shall include their attorney registration number issued by the Supreme 
Court of Ohio on all documents filed with the Court. 

E. Personal and Private Information in Documents Filed with the Clerk of Courts: 
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1. Personal and private information includes, but is not limited to: 

a. Social Security Numbers; 

b. Financial account numbers; 

c. Names of minor children; 

d. Information protected by law from public disclosure; 

e. hǘƘŜǊ ǇŜǊǎƻƴŀƭ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴ ƴǳƳōŜǊǎ ǎǳŎƘ ŀǎ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ƴǳƳōŜǊǎΦ 

2. Filing parties and/or legal counsel shall not include personal and private information 
in any document filed with the Court unless such inclusion is necessary and relevant 
to the case.  This requirement extends to and includes exhibits or addenda attached 
to filings such as preliminary and financial reports which itemize state liens that use 
Social Security numbers as case numbers, or medical records. 

3. If personal and private information is necessary and must be included in a 
document, the filing party shall partially redact the following personal data and 
identifiers from the pleading: 

a. {ƻŎƛŀƭ {ŜŎǳǊƛǘȅ bǳƳōŜǊǎΥ  LŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ {ƻŎƛŀƭ {ŜŎǳǊƛǘȅ ƴǳƳōŜǊ Ƴǳǎǘ ōŜ 
included in a document, only the last four digits of that number should be used. 

b. Financial Account Numbers:  If financial account numbers are relevant, only the 
last four digits of these numbers should be used. 

c. Names of Minor Children:  If the involvement of a minor child must be 
mentioned, only the initials of the child should be used. 

d. The responsibility for redacting these personal identifiers rests solely with 
counsel and their parties.  The Clerk will not review each document for 
compliance with this rule. 

4. Entries and orders that necessarily include personal and private information shall 
partially redact the personal data and identifiers as outlined in I (E) (3) (b) of this rule 
unless it is absolutely necessary to include all digits in a personal data and/or 
identifier.  In the event it is absolutely necessary to include all digits in a personal 
ƛŘŜƴǘƛŦƛŜǊΣ ǘƘŜ ŜƴǘǊƛŜǎ ŀƴŘ ƻǊŘŜǊǎ Ƴǳǎǘ ōŜ ǎǳōƳƛǘǘŜŘ ǘƻ ǘƘŜ /ƭŜǊƪ ƻŦ /ƻǳǊǘΩǎ hŦŦice as 
follows: 

a. The original document that includes the personal and private information; and 

b. A redacted copy in the following format: 

(1) The redacted copy will indicate in the caption, above the title of the action, 
άwŜŘŀŎǘŜŘ /ƻǇȅΣ tŜǊǎƻƴŀƭ ŀƴŘ tǊƛǾŀǘŜ LƴŦƻǊƳŀǘƛƻƴ wŜŘŀŎǘŜŘΦέ 

(2) ¢ƘŜ ǊŜŘŀŎǘŜŘ ŎƻǇȅ ƻŦ ǘƘŜ ŘƻŎǳƳŜƴǘ ǿƛƭƭ ƘŀǾŜ ǘƘŜ ƴƻǘŀǘƛƻƴ άǊŜŘŀŎǘŜŘέ ŀǘ ŀƭƭ 
places in the document where such information was removed. 

c. The Court will sign both journal entries. 
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5. The Clerk of Courts may refuse to accept for filing any document that contains 
personal and private information that has not been redacted or submitted in 
accordance with this rule.  

II. REMOVAL: 

A. Original Documents: 

1. Removal: 

a. No person, except a Judge of the Court, Magistrate, or General Division 
employee shall remove any document or case files from the custody of the Clerk. 

2. Examination: 

a. Upon request, the Clerk of Courts shall allow any person to examine, but not 
remove, any original document or case file that is maintained by its office.  
Examination shall be allowed during regular business hours. 

3. Transcripts of Testimony: 

a. The inspection, examination, and duplication of transcripts of testimony shall be 
governed by Rule 1.29 of these rules. 

Rule 1.17 ɀ The Appearance Docket  
 

I. The Clerk shall indicate on the appearance docket the name of the Judge to whom the case 
is assigned, the nature or purpose of all filings as indicated in the caption and the amount, if 
any, of the claim.  An entry terminating a case shall be indicated on the docket as a 
judgment, final or dismissal entry.   

Rule 1.19 ɀ The Assignment System 
Amended 7/9/04; Effective 7/9/04 

Amended 3/9/06; Effective 3/13/06 
Amended 11/4/08; Effective 11/7/08 

 

I. The assignment system shall be governed by the following provisions: 

A. Definition: 

1. The individual assignment system is the procedure adopted by the Court for the 
assignment of cases.  Pursuant to this system, each civil and criminal case shall be 
randomly assigned to a Judge who will be responsible for determining all matters in 
the case. 

B. Court Services Division, Caseflow Services: 

1. Rule 1.19 shall govern the Court Services Division, Caseflow Services of the General 
Division and shall require the division to perform the following duties: 
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a. Maintain a case record of each pending case.  Each case record shall: 

(1) Be identified by: 

(a) A consecutive number; 

(b) The name of the Judge to whom the case is assigned; and 

(c) One of the following case types: 

i) Administrative appeals; 

ii) Appropriations 

iii) Complex litigation 

iv) Criminal; 

v) Declaratory judgment; 

vi) Forcible entry; 

vii) Foreclosure; 

viii) Habeas corpus; 

ix) Injunction; 

x) Medical  malpractice; 

xi) Other tort (specify type); 

xii) Personal injury; 

xiii) Product liability; 

xiv) Professional tort; 

xv) ²ƻǊƪŜǊǎΩ /ƻƳǇŜƴǎŀǘƛƻƴΤ ŀƴŘ 

xvi) All others 

(2) Record: 

(a) The date of any pretrial conference; 

(b) The date the case was assigned; 

(c) The date notices were transmitted; 

(d) The date the case was assigned for trial; 

(e) The details of any continuance; 

(f) The date of the verdict or decision; and 

(g) The date of the final entry. 

b. Prepare reports required by Rule 37 of the Rules of Superintendence for the 
Courts of Ohio; 
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c. Prepare and approve separate reports for each Judge of the General Division; 

d. Provide a monthly report on the status of the dockets to each Judge; and 

e. Identify cases that should be terminated and notify the appropriate Judges of 
the status of those cases.  After the Judges have been notified, the Court 
Services Division, Caseflow Services, shall submit final termination entries for 
approval to each assigned Judge for cases that are eligible for dismissal. 

II. THE ASSIGNMENT SYSTEM: 

A. Administration of Civil Dockets: 

1. All civil cases shall be assigned to the Judges of the Court as follows: 

a. All civil cases shall be randomly assigned to the Judges of the General Division of 
the Court.  Subject to Sup. R. 4. C., the Administrative Judge may be relieved 
from part ƻŦ ǘƘŜ WǳŘƎŜΩǎ ǘǊƛŀƭ ŘǳǘƛŜǎ ǘƻ ǳǘƛƭƛȊŜ ǘƛƳŜ ǘƻ ƳŀƴŀƎŜ ǘƘŜ ŎŀƭŜƴŘŀǊ ŀƴŘ 
docket of the Court. 

b. Case assignments shall be made through the use of computer software and 
hardware systems that have been tested to ensure that case assignments are 
made in a random manner. 

c. Random assignment is assignment of cases by chance. 

d. Adjustment of Assignments: 

(1) Companion cases shall be assigned to the Judge whose name was drawn for 
the case filed first, if that Judge so determines.  A Judge who withdraws from 
a case shall report this to the Court Services Division, Caseflow Services, via a 
request for disqualification.  The Administrative Judge shall reassign the case 
to another Judge.  In instances where a previously filed and dismissed case is 
refiled, the case shall be reassigned to the originally assigned Judge unless, 
for good cause shown, the Judge is precluded from hearing the case.  All 
changes shall be noted in the records of the Clerk and Court Services 
Division, Caseflow Services. 

e. Civil cases shall be consolidated pursuant to Rule 42 of the O.R.C.P., upon motion 
for consolidation filed with both the Judges assigned the lowest and highest case 
numbers of the cases wherein one or more parties desire consolidation.  The 
decision of whether to consolidate cases into a single trial initially will be decided 
by the Judge with the lowest case number.  The entry, granting or denying 
consolidation, upon being signed by the Judge with the lowest case number then 
will be presented to the Judge(s) with the higher case number(s) for signatures.  
If consolidation is appropriate, the case will be placed on the docket of the Judge 
with the lowest case number unless otherwise ordered by the Administrative 
Judge. 
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f. /ƭŜǊƪΩǎ 5ǳǘȅΥ 

(1) The Clerk shall: 

(a) Record the name of the Judge to whom each civil case is assigned on the 
appearance docket; 

(b) Record any subsequent change in assignment on the appearance docket 
and any other records; and 

(c) Provide all assignments and adjustments in assignments to the entity 
designated by statute for publication. 

g. When a Judge is not available, arrangements may be made by that Judge or by 
the Administrative Judge for another member of the Court to handle urgent 
matters or sign entries. 

2. Administration of Criminal Docket: 

a. General Supervision: 

(1) Each term, one Judge will be assigned to supervise the Grand Jury.  The 
Grand Jury Judge shall preside over central arraignments.  The Grand Jury 
Judge shall handle criminal matters that may arise in individual cases prior to 
indictment and arraignment, including the setting of bonds.  The Grand Jury 
Judge shall handle extraditions and habeas corpus actions pertaining to 
extraditions.  The Grand Jury Judge and the assigned Judge may handle 
arraignments.  Pleas of guilty and no contest will be handled by the assigned 
Judge.  The Judge assigned to the next Grand Jury term shall assist the Grand 
Jury Judge when requested to do so. 

b. Assignment of Individual Cases: 

(1) All criminal cases shall be randomly assigned to the Judges of the General 
Division of the Court upon the approval of felony charges by the prosecuting 
attorney.  Each day, the Court Services Division, Caseflow Services, shall 
randomly assign pre-indictment cases unless:  (a) the defendant is on 
community control and community control has not been terminated by 
entry; or (b) the defendant has another prior indictment pending on active or 
inactive status in this county. 

(a) If condition (a) or (b) is met in any case that does not involve multiple 
defendants, that case shall be assigned to the Judge to whom the first 
prior indictment was assigned or to the Judge who placed the defendant 
on probation. 

(b) If condition (a) or (b) is met, and the case does not involve multiple 
defendants, the condition which was met first shall control the 
assignment. 
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(c) Whenever an adjustment in the method of assignment is made as a result 
of the satisfaction of condition (a) or (b) or the satisfaction of conditions 
(a) and (b), a credit for additional assignment shall be made.  The purpose 
of the adjustment of assignments is to ensure that a defendant who has a 
prior or pending indictment or probation appears before the same Judge 
who was previously assigned to his case. 

(2) Case assignments shall be made through the use of computer software and 
hardware systems that have been tested to ensure that case assignments are 
made in a random manner. 

c. /ƭŜǊƪΩǎ 5ǳǘȅΥ 

(1) The Clerk shall: 

(a) Record the name of the Judge to whom each criminal case is assigned on 
the appearance docket; and 

(b) Record any subsequent changes in assignment on the appearance docket 
and any other records. 

3. Transfer of Assigned Case to New Judge: 

a. If a case is transferred from the originally assigned Judge to a new Judge, the 
new Judge shall hear all motions and proceedings pertaining to the case. 

4. Assignment of Cases to New Judges: 

a. A new member of the Court shall be assigned the cases previously assigned to 
the Judge whom the new Judge succeeds.  An additional Judge shall be assigned 
a proportionate share of the pending cases from the individual docket of the 
other members of the Court. 

5. Foreign Executions and Other Ancillary Matters: 

a. When necessary to resolve any question arising on a foreign execution, 
certificate of judgment from another court or similar ancillary matter not 
otherwise assigned to any Judge under these rules, counsel shall call the matter 
to the attention of the Administrative Judge. 

Rule 1.21 ɀ Bail or Surety  
 

I. No attorney, officer or employee of the Court, of the Clerk of Courts, or of the Sheriff, shall 
be accepted as principal or as agent for bail or surety.  This rule applies to any immediate 
family of an attorney, of an officer or of an employee of the Court, of the Clerk of Courts, or 
of the Sheriff. 
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Rule 1.23 ɀ Jury Management Plan 
Amended 5/10/94; Effective 7/1/94 

Amended 10/10/97; Effective 11/1/97 
Amended 4/10/01; Effective 4/10/01 
Amended 7/23/04; Effective 9/1/04 

Amended 11/10/04; Effective 5/1/05 
Amended 5/4/05; Effective 5/16/05 

 

I. JURY SOURCE LIST: 

A. The selection of jurors for the Montgomery County Common Pleas Court, General 
Division, shall be from an annual jury source list.  Names for the annual jury source list 
ǎƘŀƭƭ ōŜ ǎŜƭŜŎǘŜŘ ŦǊƻƳ ǘƘŜ ƭƛǎǘ ƻŦ ǉǳŀƭƛŦƛŜŘ ŘǊƛǾŜǊǎΩ ƭƛŎŜƴǎŜŜǎ ŎŜǊǘƛŦƛŜŘ ōȅ ǘƘŜ wŜƎƛǎǘǊŀǊ ƻŦ 
Motor Vehicles pursuant to Section 2316.06 of the Revised Code and from the list of 
electors certified by the Board of Elections pursuant to Section 2316.06 of the Revised 
Code.  The Court will designate a random selection process based on the total number 
ƻŦ ŜƭŜŎǘƻǊǎΣ ǉǳŀƭƛŦƛŜŘ ŘǊƛǾŜǊǎΩ ƭƛŎŜƴǎŜŜǎΣ ŀƴŘ ǘƘŜ ƴǳƳōŜǊ ƻŦ ƧǳǊƻǊǎ ƴŜŜŘŜŘ ŦƻǊ ŀ Ŧǳƭƭ ȅŜŀǊ 
of jury service.  The annual jury source list, using the random selection process, will be 
drawn in the designated calendar year unless or otherwise ordered by the Court.  The 
ƧǳǊƻǊΩǎ ŎǳǊǊŜƴǘ ŀŘŘǊŜǎǎŜǎ ǎƘŀƭƭ ōŜ ǇŜǊƛƻŘƛŎŀƭƭȅ ǳǇŘŀǘŜŘ ōȅ ǎǳōƳƛǘǘƛƴƎ ǘƘŜ ƧǳǊȅ ǎƻǳǊŎŜ ƭƛǎǘ 
to a National Change of Address (NCOA) processing service.  The Montgomery County 
Jury Commissioners shall certify the annual list and the list will be filed with the 
Montgomery County Clerk of Courts. 

B. The jury source list shall be representative of, and be as inclusive of, the adult 
population of Montgomery County as is feasible. 

C. The Court shall annually review the jury source list for its representativeness and 
inclusiveness of the adult population in Montgomery County. 

D. Should the Court determine that improvement is needed in the representativeness or 
inclusiveness of the jury source list, appropriate corrective action shall be taken. 

E. The annual jury year shall begin on September 1. 

II. RANDOM SELECTION PROCEDURES: 

A. Random selection procedures will be used throughout the juror selection process.  
Computers may be used to provide each eligible and available citizen with an equal 
probability of selection. 

B. Departures from the random selection procedures are appropriate only when, by reason 
of challenges or other causes, not enough jurors to make up a jury panel are present.  
Talesmen then may be summoned for said panel until the deficiency is made up. 

III. ELIGIBILITY FOR JURY SERVICE: 

A. All persons shall be eligible for jury service except those who: 
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1. Are less than eighteen years of age (except persons age seventeen who are certified 
by the Board of Elections as eligible to vote); 

2. Are not citizens of the United States and residents of Montgomery County; 

3. Have been convicted of a felony and have not had their civil rights restored. 

IV. TERM OF AND AVAILABILITY FOR JURY SERVICE: 

A. Persons called upon to perform jury service are to be available for three (3) days and/or 
one trial. 

B. The jurors will be provided with a local number to call to hear a recorded message 
which informs them of specific details of their jury service. 

C. Persons will not be required to be available for jury services for longer than three (3) 
days and/or one trial except when deemed necessary due to the length of a particular 
trial. 

V. EXEMPTION, EXCUSAL, AND DEFERRAL: 

A. Except as provided by Section 2313.13 of the Revised Code, the Court of Common Pleas 
shall not excuse a person who is liable to serve as a juror and who is drawn and notified, 
unless it is shown to the satisfaction of the Judge by either the juror or another person 
acquainted with the facts that one or more of the following applies: 

1. ¢ƘŜ ƛƴǘŜǊŜǎǘǎ ƻŦ ǘƘŜ ǇǳōƭƛŎ ǿƛƭƭ ōŜ ƳŀǘŜǊƛŀƭƭȅ ƛƴƧǳǊŜŘ ōȅ ǘƘŜ ƧǳǊƻǊΩǎ ŀǘǘŜƴŘŀƴŎŜΦ 

2. ¢ƘŜ ƧǳǊƻǊΩǎ ǎǇƻǳǎŜ ƻǊ ŀ ƴŜŀǊ ǊŜƭŀǘƛǾŜ ƻŦ ǘƘŜ ƧǳǊƻǊ ƻǊ ǘƘŜ ƧǳǊƻǊΩǎ ǎǇƻǳǎŜ Ƙŀǎ ǊŜŎŜƴǘƭȅ 
died or is dangerously ill. 

3. The juror has been called as a juror and who has actually served as a juror for a trial 
in a court of record in any county of the state within the same jury year. 

4. The juror is a cloistered member of a religious organization. 

5. The juror has a mental or physical condition that causes the juror to be incapable of 
performing jury service.  Documentation required from a physician licensed to 
practice medicine verifying that a mental or physical condition renders the juror 
unfit for jury service for a period of up to twenty-four months. 

6. Jury service would cause undue or extreme physical or financial hardship to the juror 
or a person under the care or supervision of the juror. 

7. The juror is over seventy-five years of age, and requests to be excused. 

8. The juror is an active member of a recognized Amish sect and requests to be 
ŜȄŎǳǎŜŘ ōŜŎŀǳǎŜ ƻŦ ǘƘŜ ƧǳǊƻǊΩǎ ǎƛƴŎŜǊŜ ōŜƭƛŜŦ ǘƘŀǘ ŀǎ ŀ ǊŜǎǳƭǘ ƻŦ ǘƘŀǘ ƳŜƳōŜǊǎƘƛǇ ǘƘŜ 
juror cannot pass judgment in a judicial matter. 

B. When a person who is liable to serve is excused, the juror can be excused only by the 
Judge presiding in the case or a representative of the Judge.  After twenty-four months, 
a person excused from jury service shall become eligible once again for qualification as a 
juror unless the person was excused from service permanently.  A person is excused 
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from jury service permanently only when the deciding Judge determines that the 
underlying grounds for being excused are of a permanent nature. 

C. Deferrals for jury service up to six months may be permitted by the Judge or a 
representative of the Judge if the juror has not previously been granted a 
postponement.  If extraordinary circumstances exist, a deferral for more than six 
months may be granted. 

D. Requests for excusals and deferrals and their disposition shall be written or otherwise 
recorded. 

E. An automatic deferral must be granted to a prospective juror if his/her employer has 
twenty-five or fewer employees and another employee of that business has been 
summoned during the same term. 

VI. VOIR DIRE: 

A. Voir dire examination shall be limited to matters relevant to determining whether to 
remove a juror for cause, and to determine the jurorΩs fairness and impartiality. 

B. To reduce the time required for voir dire, basic background information regarding panel 
members will be made available to counsel for each party prior to trial. 

C. The trial Judge may conduct a preliminary voir dire examination.  Counsel shall then be 
permitted to question panel members for a reasonable period of time. 

D. The trial Judge will ensure that the privacy of prospective jurors is reasonably protected, 
and the questioning is consistent with the purpose of the voir dire process. 

E. In all criminal and civil cases, the voir dire process shall be held on the record. 

F. Voir dire questions should be asked collectively of the entire panel whenever possible. 

VII. REMOVAL FROM THE JUR PANEL FOR CAUSE: 

A. If the Judge determines that a prospective juror is unable or unwilling to judge the 
particular case fairly and impartially, that individual shall be excused. 

VIII. ADMINISTRATION OF THE JURY SYSTEM: 

A. The responsibility ŦƻǊ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴ ƻŦ ǘƘŜ ƧǳǊȅ ǎȅǎǘŜƳ ǿƛƭƭ ōŜ ǾŜǎǘŜŘ ƛƴ ǘƘŜ /ƻǳǊǘΩǎ WǳǊȅ 
Management Division under the supervision of the Court Administrator for the 
Montgomery County Common Pleas Court, General Division. 

IX. NOTIFICATION AND SUMMONING PROCEDURES: 

A. The summons calling a person to jury service and the questionnaire eliciting essential 
information regarding that person may be: 

1. Combined in a single document; 

2. Phrased so as to be readily understood by an individual unfamiliar with the legal and 
jury systems; and 

3. Mailed by first class mail not more than three weeks prior to appearance. 
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B. The summons will clearly explain how and when the recipient must respond and the 
consequences of a failure to respond. 

C. The questionnaire will be phrased and organized so as to facilitate quick and accurate 
screening and will request only that information essential for: 

1. Determining whether a person meeting the criteria for eligibility; 

2. Providing basic background information ordinarily sought during voir dire 
examinations; and 

3. Efficiently managing the jury system. 

D. Policies and procedures will be established for monitoring failures to respond to a 
summons and for enforcing a summons to report for jury service.  Sanctions may be 
imposed as warranted. 

X. MONITORING THE JURY SYSTEM: 

A. The Court will collect and analyze information regarding the performance of the jury 
system annually in order to evaluate: 

1. The representativeness and inclusiveness of the jury source list; 

2. The effectiveness of summoning and qualification procedures; 

3. The responsiveness of individual citizens to jury duty summonses; 

4. The efficient use of jurors; and 

5. The cost-effectiveness of the jury management system. 

XI. JUROR USE: 

A. ¢ƘŜ /ƻǳǊǘ Ƴŀȅ ǳǎŜ ŀ άƧǳǊƻǊ ŀƴǎǿŜǊƛƴƎ ǎŜǊǾƛŎŜέ ǘƻ ŎƻƻǊŘƛƴŀǘŜ ǘƘŜ ǎŜǊǾƛŎŜǎ ƻŦ ǇǊƻǎǇŜŎǘƛǾŜ 
jurors. 

XII. JURY FACILITIES: 

A. The Court shall provide an adequate and suitable environment for jurors and comply 
with all American Disabilities Act regulations. 

B. Facilities shall be easily identified and appropriately designed to accommodate the daily 
flow of prospective jurors to the courthouse. 

C. Jury deliberation rooms shall include space, furnishings, and facilities conducive to 
reaching a fair verdict.  The safety and security of the deliberation rooms shall be 
ensured. 

D. To the extent feasible, juror facilities will be arranged to minimize contact of jurors with 
parties, counsel, and the public. 

E. Jurors shall comply with all building regulations including, but not limited to, security 
and the no smoking policy. 

XIII. JUROR COMPENSATION: 
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A. Persons called for jury service will receive a reasonable fee for their service to the extent 
authorized by statute. 

B. Such fees shall be ordered paid promptly within three (3) weeks of said service. 

C. Jurors will be informed that employers are prohibited by law from discharging or 
threatening to discharge, laying-off, denying advancement opportunities to, or 
otherwise penalizing permanent employees who miss work because of jury service. 

D. Jurors will be informed that employers are prohibited by law from requiring that 
employees use annual vacation or sick leave for time spent on jury duty. 

XIV. JUROR ORIENTATION AND INSTRUCTION: 

A. The Court shall have a juror orientation program designed to increase prospective 
ƧǳǊƻǊǎΩ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ ƧǳŘƛŎƛŀƭ ǎȅǎǘŜƳ ŀƴŘ ǇǊŜǇŀǊŜ ǘƘŜƳ ǘƻ ǎŜǊǾŜ ŎƻƳǇŜǘŜƴǘƭȅ ŀǎ 
jurors.  It shall be presented in a uniform and efficient manner using a combination of 
written, oral, and/or audiovisual materials. 

B. The trial Judge may: 

1. Give preliminary instructions to all prospective jurors. 

2. Give instructions directly following empanelment of the jury to explain thŜ ƧǳǊȅΩǎ 
role and trial procedures. 

3. Instruct the jury on the law prior to the commencement of deliberations, on the 
appropriate procedures to be followed during deliberations, and on the appropriate 
method for reporting the results of its deliberations. 

4. MaƪŜ ǘƘŜ /ƻǳǊǘΩǎ ƛƴǎǘǊǳŎǘƛƻƴǎ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ ƧǳǊȅ ǊƻƻƳ ŘǳǊƛƴƎ ŘŜƭƛōŜǊŀǘƛƻƴǎ ƛƴ ŀ 
form which is readily understandable by individuals unfamiliar with the legal system. 

5. Advise jurors before dismissing the jury at the conclusion of a case concerning: 

a. Release of the jurors from their duty of confidentiality; 

b. Their rights regarding inquiries from counsel or the press; 

c. Whether they are discharged from service or specify where they must report; 
and 

d. ¢ƘŜ /ƻǳǊǘΩǎ ŀǇǇǊŜŎƛŀǘƛƻƴ ǘƻ ǘƘŜ ƧǳǊƻǊǎ ŦƻǊ ǘƘŜƛǊ ǎŜǊǾƛŎŜΣ ōǳǘ ǿƛǘƘout approval or 
disapproval of the result of the deliberation. 

C. All communications between the Judge and members of the jury panel from the time of 
reporting to the courtroom for voir dire until discharged shall be in writing or on the 
record in open court.  Counsel for each party shall be informed immediately of such 
communication and given the opportunity to be heard. 

XV. JURY DELIBERATIONS: 
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A. Jury deliberations will take place under conditions pursuant to procedures that are 
designed to ensure impartiality and to enhance rational decision-making and shall 
confirm with existing Ohio law. 

B. A jury will not be required to deliberate after a reasonable hour unless the trial Judge 
determines that evening, weekend or holiday deliberations would not impose an undue 
hardship upon the jurors and are required in the interest of justice. 

C. Training will be provided to personnel who escort and assist jurors during deliberation. 

XVI. SEQUESTERING OF JURORS: 

A. A jury will be sequestered only for good cause, including but not limited to, insulating its 
members from improper information or influences. 

B. The jury will be sequestered after a capital case is submitted to the jury in conformity 
with existing Ohio law. 

C. The trial Judge shall have the discretion to sequester a jury on the motion of counsel or 
ƻƴ ǘƘŜ WǳŘƎŜΩǎ ƛƴƛǘƛŀǘƛǾŜ ŀƴŘ ǎƘŀƭƭ ƘŀǾŜ ǘƘŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƻǾŜǊǎŜŜ ǘƘŜ ŎƻƴŘƛǘƛƻƴǎ ƻŦ 
sequestration. 

D. Procedures will be promulgated to: 

1. Achieve the purpose of sequestration; and 

2. Minimize the inconvenience and discomfort of sequestered jurors. 

E. Training will be provided to personnel who escort and assist jurors during sequestration. 

Rule 1.25 ɀ Recording of Court Proceedings  
Amended 10/10/97; Effective 11/17/97 
Amended 11/14/02; Effective 11/15/02 

 

I. DEFINITIONS: 

A. For purposes of these rules, the tŜǊƳ άǇǊƻŎŜŜŘƛƴƎέ ǎƘŀƭƭ ōŜ ǳƴŘŜǊǎǘƻƻŘ ǘƻ ŀǇǇƭȅ ǘƻ ŀƴȅ 
ǇǳōƭƛŎ ƘŜŀǊƛƴƎ ƘŜƭŘ ōȅ ǘƘŜ /ƻǳǊǘ ŀƴŘ ǘƘŜ ǘŜǊƳ άǊŜŎƻǊŘέ ǎƘŀƭƭ ōŜ ǳƴŘŜǊǎǘƻƻŘ ǘƻ 
encompass broadcast, televise, record, or photograph. 

II. APPLICATION: 

A. This rule shall be applied in conjunction with Rule 12 of the Rules of Superintendence 
for the Courts of Ohio.  The rule shall govern the recording of proceedings and the 
recording of interviews of attorneys, witnesses, and all other persons involved in 
proceedings.  This rule shall apply to recording by the medial and non-media. 

III. AUTHORIZATION: 

A. The Court shall grant requests to record proceedings that are made in accordance with 
this rule: 
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1. Authorization for Central Arraignments: 

a. All requests to record proceedings of central arraignments shall be made: 

(1) In writing to the Administrative Judge; 

(2) On the appropriate form available through the Bailiff or the Administrative 
Judge (Appendix A & Appendix B); 

b. In the event the Administrative Judge decides to approve the request, the 
Administrative Judge shall sign the journal entry setting forth the conditions of 
recording.  This entry shall be made part of the record of the case. 

c. The Administrative Judge may, on his own motion, issue a general order 
permitting the recording of all central arraignments on a continual basis. 

B. Authorization for All Other Proceedings: 

1. All requests to record proceedings other than central arraignments shall be made: 

a. In writing to the assigned Judge; 

b. On the appropriate form available through the Bailiff of the assigned Judge 
(Appendix A & Appendix B); and  

c. As far in advance as is reasonably possible, but in no event later than twenty-
four (24) hours prior to the courtroom session to be recorded,  upon a showing 
of good cause the Judge may waive the advance notice provision. 

2. In the event the assigned Judge decides to approve the request, the assigned Judge 
shall sign the journal entry setting forth the conditions of recordings.  This entry shall 
be made part of the record of the case. 

C. Authorization to Conduct an Interview in the Courthouse: 

1. All requests to conduct an interview in the Courthouse shall be made: 

a. In writing to the assigned Judge; 

b. On the appropriate form available through the Bailiff of the assigned Judge 
(Appendix C & Appendix D); and  

c. As far in advance as is reasonably possible but in no event later than twenty-four 
hours prior to the interview. 

2. No interviews shall occur anywhere in the Courthouse other than inside the 
courtroom if so permitted by the assigned Judge. 

D. Limitations: 

1. No recording equipment shall be allowed anywhere in the courthouse and no 
recording of proceedings or interviews shall be allowed in the absence of a written 
request and authorization. 
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2. In the event that a proceeding that has been recorded is continued for a period in 
excess of thirty (30) days, a new request shall be obtained in accordance with the 
procedure set out in Section III (B) of this rule. 

3. No recording shall be made: 

a. hŦ ǇǊƻŎŜŜŘƛƴƎǎ ƛƴ ǘƘŜ WǳŘƎŜΩǎ ŎƘŀƳōŜǊǎ ǿƛǘƘƻǳǘ ǘƘŜ ŜȄǇǊŜǎǎ ǇŜǊƳƛǎǎƛƻƴ ƻŦ ǘƘŜ 
Judge; 

b. In jury deliberation rooms at any time during the course of the trial or after the 
case has been submitted to the jury; 

c. Of victims or witnesses who object to being recorded; or 

d. Of jurors. 

4. Permission granted for recording shall not be interpreted to diminish: 

a. The requirement that jurors are forbidden to discuss the case with any person 
until after the trial; and 

b. The ethical requirements that restrict Judges and lawyers from releasing 
information pertaining to a case while the case is pending. 

5. The trial shall proceed in exactly the same manner as though there were no 
recording in process. 

6. Any equipment which is non-portable shall be set up and ready for operation prior 
to the commencement of morning or afternoon court sessions.  No person shall be 
permitted to bring equipment into the courtroom while trial is in session unless such 
equipment can be easily carried by a single person into the courtroom without 
causing a distraction or a disturbance. 

7. άtƻƻƭƛƴƎέ ƻŦ ŜǉǳƛǇƳŜƴǘ ǎƘŀƭƭ ōŜ ǊŜǉǳƛǊŜŘ ƛƴ ŀƭƭ ǇǊƻŎŜŜŘƛƴƎǎΣ ǳƴƭŜǎǎ ŀōǊƻƎŀǘŜŘ ōȅ ǘƘŜ 
assigned Judge.  It is the responsibility of those requesting permission to record the 
ǇǊƻŎŜŜŘƛƴƎǎ ǘƻ ŀǊǊŀƴƎŜ ŦƻǊ άǇƻƻƭƛƴƎέ ƻŦ ŜǉǳƛǇƳŜƴt. 

IV. SANCTIONS: 

A. Upon the failure of any person to comply with the conditions presented by the Judges 
and these rules, the Judge may revoke the authorization to record the proceeding. 

B. If a recording of any proceeding is conducted without completing a request and 
obtaining an authorization, the Bailiff or any authorized Deputy Sheriff may impound 
the recording equipment and the Court may hold the equipment subject to future 
action.  Upon such impoundment, the Court shall schedule an appropriate hearing at 
the earliest possible time.  This provision does not apply to employees of the Court in 
reference to the use of official recording devices nor to recording devices used pursuant 
to the Ohio Rules of Superintendence for the Courts of Common Pleas. 
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Rule 1.27 ɀ Deposition Testimony  
Amended 1/10/96; Effective 2/15/96 
Amended 11/4/08; Effective 11/7/08 

 

I. FILING: 

A. In addition to the requirements of Rule 13 of the Rules of Superintendence for the 
Courts of Ohio, unless otherwise ordered by the Court, no deposition shall be filed prior 
to the deadline for filing of any pretrial statement or seven (7) days prior to trial, 
whichever is later. 

B. If a deposition in an electronic format is filed, then a paper transcript of the deposition 
must be filed simultaneously unless the transcript has been filed previously.  The filing 
of the transcript must comply with Local Rule 2.09 (IV). 

C. The Clerk shall not accept for filing any deposition unless it is accompanied by a 
certification from counsel that it is being filed in compliance with this rule and Local Rule 
2.09 (IV). 

II. PRETRIAL REQUIREMENTS: 

A. The Court has video equipment for use at trial.  It is the responsibility of the using party 
to: 

1. Notify the Bailiff of intended use within three (3) working days prior to trial; 

2. Ensure that the format of the electronic version of the deposition is compatible with 
ǘƘŜ /ƻǳǊǘΩǎ presentation equipment; 

3. Be able ǘƻ ƻǇŜǊŀǘŜ ǘƘŜ /ƻǳǊǘΩǎ presentation equipment. 

III. POST-TRIAL DISPOSITION OF DEPOSITIONS: 

A. The owner of any deposition and/or electronic version of the deposition shall take 
possession of it within sixty (60) days of the following: 

1. The final disposition of the case where no trial is had; 

2. The expiration of the appeal time; provided no appeal is taken following trial; and 

3. The final disposition of the case, if an appeal is taken. 

B. If the owner fails to take possession of the deposition and/or electronic version, the 
Clerk shall dispose of it in any manner the Clerk determines is proper. 

Rule 1.29 ɀ Disclosur e of Transcripts of Testimony  
Amended 11/4/08; Effective 11/7/08 

 

I. DISCLOSURE BY COURT REPORTER: 

A. Request for Preparation of Transcript: 
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1. When stenographic notes have been taken in a case and the Court or either party to 
the suit or counsel requests transcripts of any portion of the notes, the Court 
Reporter reporting the case shall make full and accurate transcripts of the notes at a 
cost determined by the Court of Common Pleas for the use of the Court or party.  A 
copy of the fee schedule is available in thŜ /ƻǳǊǘ !ŘƳƛƴƛǎǘǊŀǘƻǊΩǎ hŦŦƛŎŜ: 

a. Procedure: 

(1) The Court Reporter shall not provide any transcript of testimony to any party 
to the suit or counsel unless the party or counsel has: 

(a) Filed a written request for transcripts under the case number with the 
Clerk; 

(b) Served a copy of the request upon the Court Reporter who is responsible 
for the preparation of the transcript; and 

(c) Caused the Court Reporter to be compensated for making the transcript 
or copies thereof in the amount determined by the Judges of the Court of 
Common Pleas. 

B. Duplicating: 

1. Upon request, the Court Reporter shall provide copies of any original transcript of 
testimony that the Court Reporter has prepared.  Copies of the transcripts shall be 
made available at a cost determined by the Judges of the Court of Common Pleas 
within a reasonable period of time, and during regular business hours.  A copy of the 
ŦŜŜ ǎŎƘŜŘǳƭŜ ƛǎ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ /ƻǳǊǘ !ŘƳƛƴƛǎǘǊŀǘƻǊΩǎ hŦŦƛŎŜΦ 

II. DISCLOSURE BY CLERK OF COURTS: 

A. All transcripts of testimony that are filed with the Clerk of Courts may be removed, 
examined, and/or duplicated in accordance with the following procedure: 

1. Removal: 

a. bƻ ŦƛƭŜŘ ƻǊƛƎƛƴŀƭ ǘǊŀƴǎŎǊƛǇǘ ƻŦ ǘŜǎǘƛƳƻƴȅ Ƴŀȅ ōŜ ǊŜƳƻǾŜŘ ŦǊƻƳ ǘƘŜ /ƭŜǊƪΩǎ hŦŦƛŎŜ 
without an order of the Court. 

2. Examination: 

a. Upon request, the Clerk of Courts shall allow any individual to examine, but not 
remove, any original transcript to testimony that has been filed with its office.  
Examination shall be allowed during regular business hours. 

3. Duplication: 

a. Copies of transcripts shall be provided in accordance with applicable statute, 
case law, and rules.  
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Rule 1.30 ɀ Appeal Transcripts and Recordings  
Effective 11/7/08 

 

I. The Administrative Judge will designate the method of recording for General Division 
courtrooms as required by Ohio Sup. R. 11. 

II. Any filing, exchange, transmission, or other transfer of recordings produced in General 
Division courtrooms shall be in a format produced by recording systems designated by the 
Administrative Judge pursuant to Ohio Sup. R. 11. 

III. If a rule, practice, or other procedure designates a recording medium or format that is 
obsolete or not authorized by the required designations in Ohio Sup. R. 11, to be filed, the 
media format designated by the Administrative Judge shall be utilized for any such filing. 

Rule 1.31 ɀ Attorneys  
 

I. ATTORNEY WITHDRAWAL: 

A. No attorney who entered appearance in any civil or criminal action shall withdraw 
appearance, or have it stricken from the record, except by an entry of the Court. 

B. An attorney who appears or enters appearance for a defendant in a criminal case shall 
not be permitted to withdraw except in open court in the presence of the defendant 
and upon written entry approved by the Court. 

II. CONDUCT: 

A. Attorneys shall, at all times, conduct themselves with dignity and propriety. 

III. COMMUNICATION WITH THE JURY: 

A. When permission is granted for the jury to visit the scene, the Bailiff or acting Bailiff, 
shall point out places or objects agreed to by counsel or ordered by the Court.  No other 
person shall communicate with the jury. 

IV. ENGAGED COUNSEL: 

A. If a designated trial attorney has such a number of cases assigned for trial in courts of 
this state so as to cause undue delay in the disposition of such cases, the Administrative 
Judge may require the trial attorney to provide a substitute trial attorney. 

B. If the trial attorney fails to provide a substitute trial attorney, the Administrative Judge 
shall remove the trial attorney as counsel in the case.  If the trial attorney was 
appointed by the Court, the Court shall appoint a substitute trial attorney. 

C. All counsel are directed to familiarize themselves with and conform to Rule 41 of the 
Rules of Superintendence for the Courts of Ohio. 
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V. ADMISSION OF OUT-OF-STATE ATTORNEYS: 

A. Pursuant to Rule I of the Supreme Court Rules for the Government of the Bar of Ohio, an 
attorney must be admitted to practice in the State of Ohio in order to practice in the 
Court of Common Pleas.  The assigned Judge to the particular case has the discretion to 
admit out-of-state counsel upon written motion for admission pro hac vice and may 
require local counsel. 

Rule 1.33 ɀ Examination, Certification, Renewal and Removal of Notaries 
Public  

Amended 1/10/96; Effective 2/15/96 
Amended 12/16/02; Effective 1/1/03 

 

I. CERTIFICATE OF QUALIFICATION: 

A. Any applicant for a notary public commission may obtain a certificate of qualifications 
from any Judge of the Court of Common Pleas.  Any certificate issued shall indicate that 
the applicant is of good moral character; that the applicant is a resident of Montgomery 
County, Ohio; that the applicant is possessed of sufficient qualifications and ability to 
discharge the duties of the office of Notary Public; and whether the applicant is an 
attorney at law qualified and admitted to practice in Ohio.  No Judge shall issue a 
certificate until: 

1. The Judge is satisfied from personal knowledge that the applicant possesses the 
qualifications necessary to a proper discharge of the duties of the office; or 

2. The applicant has passed the examination set forth in this rule. 

II. EXAMINATION: 

A. WǳŘƎŜǎΩ /ƻƳƳƛǘǘŜŜ ƻƴ bƻǘŀǊƛŜǎ tǳōƭƛŎΥ 

1. Composition: 

a. All examinations of applicants for the office of Notary Public shall be 
ŀŘƳƛƴƛǎǘŜǊŜŘ ōȅ ǘƘŜ WǳŘƎŜǎΩ /ƻƳƳƛǘǘŜŜ ƻƴ bƻǘŀǊƛŜǎ tǳōƭƛŎΦ  ¢ƘŜ WǳŘƎŜǎΩ 
Committee shall be composed of members of the Dayton Bar Association, shall 
be appointed by the President and approved by the Executive Committee of the 
Dayton Bar Association, and shall be approved by the Administrative Judge of 
the General Division of the Court of Common Pleas. 

2. Duties: 

a. ¢ƘŜ WǳŘƎŜǎΩ /ƻƳƳƛǘǘŜŜ ƻƴ bƻǘŀǊƛŜǎ tǳōƭƛŎ ƻǊ ƛǘǎ ǎǳōŎƻƳƳƛǘǘŜŜ ŦǊƻƳ ǘƛƳe to 
time, but not less than once each month, conducts examinations of all applicants 
for the office of Notary Public.  The purpose of the examination shall be to 
determine whether applicants possess the qualifications necessary for the 
proper discharge of the office of Notary Public as set forth in O.R.C. Section 
147.02 and this rule. 
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B. Procedure: 

1. All examinations of applicants for Notary Public Commissions shall be conducted by 
the following procedures: 

a. Original Examinations: 

(1) Applicants: 

(a) All applicants for Notary Public Commissions shall appear before the 
{ŜŎǊŜǘŀǊȅ ƻŦ ǘƘŜ WǳŘƎŜǎΩ /ƻƳƳƛǘǘŜŜ ƻƴ bƻǘŀǊƛŜǎ tǳōƭƛŎ ŀƴŘ ǎƘŀƭƭ ŦƛƭŜ ǘƘŜ 
following items: 

i) An application with a sworn written statement which shall be in the 
form prescribed by the committee and shall contain all the 
information requested by the committee; and 

ii) A fee equivalent to $45.00 plus the statutory fee prescribed by the 
Ohio Revised Code. 

(2) Secretary of the Committee: 

(a) ¢ƘŜ {ŜŎǊŜǘŀǊȅ ƻŦ ǘƘŜ WǳŘƎŜǎΩ /ƻƳƳƛǘǘŜŜ ƻƴ bƻǘŀǊƛŜǎ tǳōƭƛŎ ǎƘŀƭƭ ǊŜŦŜǊ ǘƘŜ 
application to the Committee. 

(3) Committee on Notaries Public: 

(a) If the applicant fails to appear for the initial scheduled examination, the 
Committee shall: 

i) Notify the applicant by mail that unless the applicant appears for the 
next scheduled examination, the application will be cancelled and the 
fee will be forfeited; and 

ii) /ŀƴŎŜƭ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ŀƴŘ ǊŜǘŀƛƴ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ŦŜŜ ƛŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘ 
fails to appear for the next scheduled examination after notifying the 
applicant. 

(b) If the applicant appears for the examination as scheduled (or 
rescheduled), the Committee or its subcommittee shall: 

i) /ƻƴŘǳŎǘ ŀƴ ŜȄŀƳƛƴŀǘƛƻƴ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘ ŀƴŘ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ 
application; 

ii) Prepare a written report of the examination which indicates whether 
the applicant passed or failed the examination and whether the 
Committee or its subcommittee has or has not recommended 
ŎŜǊǘƛŦƛŎŀǘƛƻƴ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǉǳŀƭƛŦƛŎŀǘƛƻƴǎ ŦƻǊ ǘƘŜ ƻŦŦƛŎŜ ƻŦ bƻǘŀǊȅ 
Public; 

iii) Notify the applicant by mail of its decision within five (5) days of the 
examination; and 
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iv) Submit the written report to the Administrative Judge of the General 
Division of the Court of Common Pleas within five (5) days after the 
examination. 

(4) Administrative Judge: 

(a) ¦Ǉƻƴ ǊŜŎŜƛǇǘ ƻŦ ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ǿǊƛǘǘŜƴ ǊŜǇƻǊǘΣ ǘƘŜ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ WǳŘƎŜ 
or designee shall: 

i) Review the application and statement in light of the Committee 
report; and 

ii) Grant or deny the applicant a certificate of qualification as required 
by law. 

b. Appeal from Adverse Committee Reports: 

(1) Any applicant may obtain a rehearing of an adverse Committee report.  The 
rehearing shall be obtained and conducted as follows: 

(a) Applicants shall provide written notice of their desire for a rehearing of 
ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ŜȄŀƳƛƴŀǘƛƻƴ ǘƻ ǘƘŜ Administrative Judge and the 
Committee.  Notice shall be provided within five (5) days after receiving 
notice of the adverse committee report. 

(b) Upon receiving notice from the applicant, the Administrative Judge shall 
set a time and place for the hearing.  If necessary, the Administrative 
Judge may designate another Judge of the Court or Magistrate appointed 
by the Court to hear the matter. 

(c) After the hearing has been completed, the Administrative Judge, 
designated Judge, or Magistrate shall grant or deny the applicant a 
certificate of qualifications as required by O.R.C. Section 147.02 and this 
rule. 

c. Re-examination: 

(1) Lƴ ǘƘŜ ŜǾŜƴǘ ǘƘŀǘ ǘƘŜ WǳŘƎŜǎΩ /ƻƳƳƛǘǘŜŜ ƻƴ bƻǘŀǊƛŜǎ tǳōƭƛŎ ŘŜŎƛŘŜǎ ŀƴ 
applicant is not qualified for appointment to the Office of Notary Public 
and/or failed the examination, the applicant may file a new application for 
re-examination.  All applications for re-examination shall be governed by 
Section II (B) (a) of this rule except that the applicant will only be charged a 
fee of $20.00 per reapplication and will be required to file the application(s) 
in accordance with the following schedule: 

(a) Application for Re-examination after First Examination: 

i) Upon the unsuccessful completion of the first examination, an 
applicant may file an application for re-examination thirty (30) days 
after the date of the first examination. 

(b) Application for Re-examination after Second Examination: 
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i) Upon the unsuccessful completion of a second examination, an 
applicant may file an application for re-examination thirty (30) days 
after the date of the second examination. 

(c) Application for Re-examination after Third Examination: 

i) Upon the unsuccessful completion of a third examination, an 
applicant may file an application for re-examination sixty (60) days 
after the date of the third examination. 

(d) Applications for Re-examination after Fourth and Subsequent 
Examinations: 

i) Upon the unsuccessful completion of a fourth or any other 
subsequent examination, an applicant may file an application for re-
examination one (1) year after the date of the preceding examination. 

d. Renewal Application: 

(1) Any person who has been commissioned as a Notary Public in accordance 
with this rule may seek renewal of commission as follows: 

(a) Application for Renewal: 

i) Every person seeking renewal of commission shall file an application 
ŦƻǊ ǊŜƴŜǿŀƭ ǿƛǘƘ ǘƘŜ {ŜŎǊŜǘŀǊȅ ƻŦ ǘƘŜ WǳŘƎŜǎΩ /ƻƳƳƛǘǘŜŜ ƻƴ bƻǘŀǊƛŜǎ 
Public.  The application shall: 

a. Be in writing under oath; 

b. Shall provide information as requested by the Committee; and 

c. Be accompanied by a $45.00 fee plus the statutory fee prescribed 
by the Ohio Revised Code. 

(b) Examination and Approval of Application: 

i) Every application for renewal shall be examined by the Chair of the 
WǳŘƎŜǎΩ /ƻƳƳƛǘǘŜŜ ƻƴ bƻǘŀǊƛŜǎ tǳōƭƛŎ ƻǊ ǎƻƳŜ ƳŜƳōŜǊ ƻŦ ǘƘŜ 
committee designed by the Chair for that purpose and, unless for 
good cause shown, approved by the Chair.  Upon approval of an 
application for renewal, the applicant shall be considered qualified for 
renewal of commission unless the Court or the Committee orders 
otherwise. 

(c) Appeal of Examination: 

i) In the event the Committee disapproves an application for renewal, 
the applicant may appeal the refusal in accordance with the 
procedure set for in Section II (B) (b) of this rule. 

  




